PHONG GD&DT HUYEN PIEN BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH SO 2 XA THANH XUONG Doc 1ap - Tw do- Hanh phuc

Sb: 76/QD-TrTH Thanh Xuong, ngay 8 thang 9 nam 2023

QUYET PINH
Ve viéc phan cong nhiém vu cho can b, gido vién, vién chirc
Nam hogc 2023 — 2024

HIEU TRUONG TRUONG TIEU HQC SO 2 XA THANH XUONG

Can ct biéu 11 Diéu 18 trudng tiéu hoc ban hanh kém theo thong tu sb
28/2020/TT-BGDDT ngay 04 thang 9 ndm 2020 cua B¢ truéng by Gido duc va
Dao tao quy dinh Nhiém vu va quyén han cta hiéu trudng trudng tiéu hoc;

Can cir Thong tu sd 16/2017/TT-BGDDT ngay 12 thang 7 nim 2017 vé
viéc Huéng dan danh muc khung vi tri viéc 1am va dinh murc s6 lugng ngudi
1am viéc trong céc co sd gido duc phd thong cong 1ap;

Can ctr Quyét dinh s6 2363/QD-UBND ngay 14 thang 8 nam 2023 cua Uy
ban nhan dan huyén DPién Bién Ban hanh Ké hoach thoi gian nam hoc 2023-
2024 d6i v6i gido duc mam non, gido duc phd thong va gido duc thudong xuyén
trén dia ban huyén Dién Bién;

Cin ctr vao Quyét dinh sb: 1719 /QD-UBND ngay 06 thang 7 nam 2023 vé viéc
giao ) 16p, sd hoc sinh, sb luong nguodi lam viée cho cac don vi trudng hoc thudc
UBND huyé¢n nam hoc 2023-2024,

Can cur van ban s 1041/PGDDT-GDTH ngay 8 thang 9 nam 2023 cua
Phong Gido duc va Dao tao huyén Dién Bién vé viéc hudng dan thuc hién
nhiém vu gido duc Tiéu hoc nim hoc 2023-2024;

Cian ¢t vao ké hoach nhiém vu nim hoc 2023 - 2024 cua truong tiéu hoc s6
2 xa Thanh Xuong;

Xét dé nghi cua cac t6 chuyén mon,

QUYET PINH:

Piéu 1: Phan cong nhiém vy cho can bd - gido Vién - nhan vién nam hoc
2023 - 2024 (Co danh sach kem theo).

Piéu 2: Can bg, gido vién, nhan vién cd nhi€ém vu thuc hién toét nhiém vu
dugc phan cong.

Piéu 3: Quyét‘ dinh c6 hiéu luc ké tir ngay ky; Cac thanh vién c6 tén trong
danh sach ghi tai di€u 1 chiu trach nhi¢m thi hanh quyét dinh nay./.

Noi nhdn:

- Nhu diéu 3

- Gui phong GD&DT
- Luu nha truong




PHAN CONG NHIEM VU NAM HQC 2023- 2024
Cem theo QD so 76 ngay 8 thadng 9 nam 2023) cua Hiéu truong

1/ D6 Thi Tho - Hiéu truéng

Léanh dao, diéu hanh moi hoat dong cua nha truong va thyc hién nhi¢ém vu
quyén han theo quy dinh tai Piéu 11 Piéu 1 truong tiéu hoc ban hanh kém theo
thong tu s6 28/2020/TT-BGDPT ngay 04 thang 9 nim 2020 cua Bo trudng bd
Giao duc va bao tao; truc tiép chi dao, diéu hanh va phu trach mot s6 Iinh vuc cong
tac: Chi dao Chi bd dang, nha truong va cac doan thé, cong tac can bd. Phu trach
cong tac tai chinh, tai san; truong ban khuyén hoc truong; Chu tich Ho1 déng thi
dua khen thuong truong; Cong tac X4 hoi hoa gido duc; thuc hién quy ché dan chi
trong nha truong; Cong tac ban tra, truc tiép theo ddi va phu trach truong.

Xay dyng chién lugc va ké hoach phat trién nha truong; xay dung ké
hoach gido duc, lap ké hoach va to chuc thyc hién ké hoach day hoc, giao duc;
bao cdo, danh gia két qua thuc hién trudc Hoi ddng truong va cac cap co tham

quyén.
Thanh 1ap cac t6 chuyén moén, to van phong va cac hoi dong thi dua khen

thuong; hoi dong ki luat, hoi dong tu van trong nha truong; bd nhiém t6 trudng, to
pho; ctr gido vién 1am Tong phu trach Doi Thiéu nién Tién phong H6 Chi Minh.

Thyc hién cac nhiém vy quan 1y can bd, gido vién, nhan vién theo quy dinh
ctia phap luat va huéng dan cta co quan quan 1y gido duc; xay dung ké hoach phat
trién nang luc nghé nghiép cho gido vién, nhan vién; dong vién va tao diéu kién cho
giao vién va nhan vién tham gia cac hoat dong d6i moi gido duc; thuc hién danh
gid, xép loai giao vién, nhan vién theo quy dinh cua Bo Giao duc va Dao tao; tham
gia qua trinh tuyen dung, thuyén chuyen sap xép gido vién; t chiic cac budc gidi
thiéu nhan su dé nghi cap c6 thim quyén bo nhiém phé hiéu trudng.

Quan 1y, tiép nhan hoc sinh, cho phép hoc sinh chuyén trudong; quyét dinh
ki luat, khen thuong hoc sinh; phé duyét két qua danh gia hoc sinh, danh sach
hoc sinh Ién 16p, luu ban; t6 chtc kiém tra cong nhan viéc hoan thanh chuong
trinh tiéu hoc cho hoc sinh trong nha truong va cac dbi tuong khéc trén dia ban
truong phu trach.

T6 chirc trién khai thuc hién chuong trinh gido duc phé thong cap tiéu hoc
theo quy dinh ctia Bo Gido duc va Pao tao; sach giao khoa, noi dung gido duc
cua dia phuong theo quyét dinh ctia Uy ban nhan dan cap tinh.

Tham gia sinh hoat ciing t6 chuyén mén; tu hoc, ty boi dudng dé nang cao
nang lyc chuyén mén nghiép vu, ning lyc quan ly. Dy cac 16p boi dudng vé
chinh tri, chuyén mén, nghiép vu quan ly; tham gia gidng day theo quy dinh vé
dinh muc tiét day ddi v6i hiéu trudng.

Quan 1y hanh chinh; quan 1y va tu chu trong viéc sir dung cac ngudn tai
chinh, tai san cua nha truong theo quy dinh.



T6 chire thyc hién quy ché dan chu & co s&; thue hién xa hoi hoa gido duc,
phoi hop t6 chue, huy dong cac luc lugng xa hdi cung tham gia hoat dong gido
duc, phat huy vai tro ctia nha truong doi voi cong dong xa hoi.

~ Xay dung moi truong hoc duong an toan, lanh manh, than thi¢n, phong,
chong bao luc hoc duong theo quy dinh cua Phap luat.

Tham gia giang day 2 tiét/ tun: Mon TNXH (16p 1a2,1a3).
Thudc bién ché t6 1
2/ Nguyén Thi Huong: Phé BT chi bd - Phé Hi¢u truéng - CT cong doan —
Chi tich hdi dong trudmg.

Thuc hién nhiém vu quyén han theo quy dinh tai Piéu 11 Diéu 1& truong
tiéu hoc ban hanh kém theo thong tu s6 28/2020/TT-BGDDT ngay 04 thang 9 nim
2020 cua B9 truong b Gido duc va Pao tao; dugc hi¢u trudng uy quyén chi dao
cong viéc ctia nha truong khi hiéu truong di cong tic vang. Giup Hiéu truong
chi dao cac linh vuc: Cong tac chuyén mon; Cong tac bdi dudng doi ngili; Cac
cudc thi cua gido vién va hoc sinh; Panh gia ngoai. Kiém tra va khao thi chat
luong gido duc; cong tac PC-XMC; PCGD; Cong tac théng ké; phu trach cong
tac lao dong, cac hoat dong phong trao; Cong tac doi. Xt 1y thong tin trén HO
so cOng vigce.

Chi dao d6i méi chuong trinh GDPT 2018 dbi voi khéi 1,2,3,4

To trudng T tu vén, ho tro hoc sinh. Cong tac xa hoi truong Tiéu hoc s6
2 xa Thanh Xuong.

Tham gia, thuc hién cac cong viéc khac cua nha truong theo quyét dinh
cua Hiéu truong. Tham gia giang day 4tiét/ tuan: Mon Khoa hoc 16p 5al,5a2.

Thudc bién ché to 4-5.

3/ Bli Thu Trang - Tong phu trach dji

Tong phu trach Poi c6 nhiém vu xay dung ké hoach, t6 chire, quan 1y cac
hoat dong cua Doi Thiéu nién va Sao Nhi déng ¢ nha truong. Cong tac Hoi chir
thap d6. Cung véi pho hiéu trudng to chirc cac hoat dong phong trao, hoat dong
trai nghiém, hoat dong ngoai gio 1én 16p. Kiém tra vé sinh hoc dudng. Tham gia
giang day: 12 tiét/tudn: Am nhac lop 1,2,3,4,5.

C6 trach nhiém 1én ké hoach day hoc, nghién clru bai, soan bai, 1én 16p,
kiém tra, danh gia xép loai hoc sinh; quan Iy hoc sinh trong cac hoat dong gido
duc do nha truong t6 chirc. Tham gia sinh hoat chuyén mén va cic hoat dong
day du.

T6 chirc tap luyén cac chuong trinh vin nghé cho nha trudng.

T chuc luyén tap cho hoc sinh tham gia thi Hoi khoe Phu Déng cac cép.

T6 chirc boi dudng HS nang khiéu, cac cudc thi. Phdi hop véi doan xa
trong cong tac gido duc HS, ban giao, t6 chic cac hoat dong trong dip hé. Luu
giit day du minh ~chimg cac hoat dong theo quy dinh.

T6 phé Té tu van, hd trg hoc sinh. Cong tac xi hoi trudng Tiéu hoc sb 2
xa Thanh Xuong.

Thanh vién t6 ra soat CSVC hang nim cta nha trudng.



Thuc hi¢n cong tdc PCGD. Tham gia cac cong viéc khac cia nha truong

theo quyét dinh ctua Hi€u truong. Thudc bién ché t6 khéi 2,3.
4/ Ha Thi Thanh Huwong — T6 truwéng chuyén mén to 1

Gido vién chu nhiém 16p 1A2, phu trach va quan 1y 38 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop v61 doi TNTPHCM, gia
dinh hoc sinh va céc t6 chirc xa hdi lién quan dén t6 chuc hoat dong gido duc.

Tham gia giang day 16p 1A2 theo thoi khéa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia Xép loai hoc sinh; quan 1y
hoc sinh trong cac hoat dong gido duc do nha truong td chirc. TO chirc cac hoat
dong giao duc STEM. Tham gia SHCM va céac hoat dong day dui.

Xay dung ké hoach cac mon hoc va hoat dong GD, xay dung ké hoach to
chtrc hoat dong gido duc STEM. KH hoat dong chung cua td theo tuln, thang,
nam hoc nham thuc hién chuong trinh. Quan 1y gido vién va phan cong nhiém
vu cho céc thanh vién trong t6 trong cac hoat dong chuyén mon. Kiém tra viéc
thuc hién quy ché chuyén mén cua giao vién trong t6. Dy gid rat kinh nghiém,
tu van cho gido vién. Kiém tra nén nép, chat luong hoc tap cua cac 16p trong t6.

Chi dao viéc d6i méi CTGDPT 2018 ddi vai khdi 16p 1.

Tham gia t6 chirc cac cudc thi cia GV va HS trong nim hoc, nang cao
chét luong bdi dudng cac cude thi giao luu va trén mang Internet cua to va 16p
cht nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Qubc gia.

Tham gia danh gia thi dua, xép loai cong churc, vién churc, xép loai gido
vién theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thyuc hién cong tac
PCGD. Tham gia cac cong viéc khac cta nha trudng theo quyét dinh ctua Hiéu
trudng.

Thudc bién ché o khéi 1.

5/ Mai Thi Bich Pao

Giao vién chu nhiém 16p 1A1, phu trach va quan ly 40 hoc sinh. C6 trach
nhiém xay dung ké hoach cong tac chii nhiém. Phéi hop véi doi TNTPHCM, gia
dinh hoc sinh va céc td chirc xa hdi lién quan dén t6 chuc hoat dong giao duc.

Tham gia giang day 16p 1A1 theo thdi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p. T6 chire cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cic hoat dong gido duc
do nha truong to chirc. Tham gia sinh hoat chuyén mén va cac hoat dong day
du.

Nang cao chat luong boi dudng cac cudc thi giao luu va thi trén mang
Internet cta 16p cha nhiém. Pam bao chit luong gido duc theo quy dinh cua
truong TH dat chuan Qudc gia.

Thuc hién cong tdic PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché 6 khéi 1.
6/ Nguyén Thi Chinh

G140 vién chu nhiém 16p 1A3, phu trdch va quan 1y 28 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chii nhiém. Phéi hop véi doi TNTPHCM, gia
dinh hoc sinh va céc td chirc x4 hoi lién quan dén t6 chuc hoat dong gido duc.



Tham gia giang day 16p 1A3 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p. T chirc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc
do nha trudong to chirc. Tham gia sinh hoat chuyén mon va cac hoat dong day
du.

Nang cao chat luong bdi dudng cic cudc thi giao lwu va trén mang
Internet cua 16p chu nhiém. Pam bao chat lugng gido duc theo quy dinh cua
truong TH dat chuan Qudc gia.

Thuc hién cong tdc PCGD. Tham gia cac cong viéc khac cuia nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché to khéi 1.

7. Nguyén Thi Thuy (Nghi thai san )

Thudc bién ché to khéi 1.

8/ P6 Thi Mai Lan - Té truéng chuyén mén t6 2,3

Giao vién chu nhiém 16p 2A2, phu trach va quan ly 35 hoc sinh. CG trach
nhiém xay dung ké hoach cong tac chii nhiém. Phéi hop véi doi TNTPHCM, gia
dinh hoc sinh va céc t6 chirc x4 hdi lién quan dén t6 chuc hoat dong giao duc.

Tham gia giang day 16p 2A2 theo thoi khéa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p. T6 chite cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong giao duc do
nha truong t6 chic. Tham gia sinh hoat chuyén mén va cac hoat dong day du.
Quan ly giao vién va phan cong nhiém vu cho cac thanh V|en trong t6. Kiém tra
viéc thuc hién quy ché chuyén mon cia gido vién trong to. Dy gio rat kinh
nghiém, tu van cho gido vién. Kiém tra nén nép, chét lwong hoc tap cua cac 1op
trong t6.

Chi dao viéc doi méi CTGDPT dbi voi khoi 16p 2,3

Tham gia t6 chirc cac cudc thi cia GV va HS trong nam hoc, nang cao
chat luong bdi dudng cac cude thi giao luu va trén mang Internet cua to va 16p
cht nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 6 khéi 2,3.

9/ Vii Thi Nhai

Giao vién chu nhiém 16p 2A1, phu trach va quan ly 38 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac cha nhiém. Phéi hop voi doi TNTPHCM,
gia dinh hoc sinh va cac t6 chitc x4 hoi lién quan dén t6 chirc hoat dong gido

duc.

Tham gia giang day 16p 2A1 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T chire cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong céc hoat dong gido duc do
nha trudng to chirc.

Thue hién d6i moi CTGDPT dbi véi khdi 16p 2.



Nang cao chit luong bdi cac cudc thi giao luu va trén mang Internet cua
16p chii nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cia nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché 6 khéi 2,3.

10/ Nguyén Thi Hué

Giao vién chi nhiém 16p 2A3, phu trach va quan ly 31 hoc sinh. C6 trach
nhiém Xay dung ké hoach cong tac chu nhiém. Phéi hop véi1 do1 TNTPHCM,
gia dinh hoc sinh va cac t6 chirc xi hoi lién quan dén to chirc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT déi vé6i khdi 16p 2.

Tham gia giang day 16p 2A3 theo thoi khoa biéu. Co trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p. T chite cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Nang cao chit luong bdi cac cude thi giao luu va trén mang Internet cua
16p chii nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cia nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché o khéi 2,3.

11. Tran Thi Minh Chinh.

Giao vién chu nhiém 16p 3a2, phu trach va quan ly 55 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop véi doi TNTPHCM,
gia dinh hoc sinh va cac t6 chirc x4 hoi lién quan dén to chtc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT ddi véi khdi 16p 3.

Tham gia giang day 16p 3a2 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, td chirc cac hoat dong gidao duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Nang cao chit lwong bdi cac cudc thi giao luu va trén mang Internet cta
16p chil nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Quéc gia.

Thuc hién cong taic PCGD. Tham gia cic cong viéc khac ctia nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 6 khoi 2,3.

12. Tran Thi Thuc

Gi14o vién chu nhiém 16p 3A1, phu trdch va quan 1y 52 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phdi hop véi d6i TNTPHCM,
gia dinh hoc sinh va céc t6 chirc xi hoi lién quan dén to chirc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 3.



Tham gia giang day 16p 3A1 theo thoi khoa biéu. Co trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p, t6 churc cac hoat dong gido duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Nang cao chat luong bdi dudng cic cudc thi giao lwu va trén mang
Internet cta 16p chu nhiém. Pam bao chat lugng gido duc theo quy dinh cta
truong TH dat chuan Qudc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 6 khéi 2,3.

13/ Hoang Lan Anh

Tham gia giang day 15tiét/tuan (Theo thoi khoa biéu) C6 trach nhiém 1én
ké hoach day hoc, soan bai, 1&€n 16p, kiém tra, danh gia Xép loai hoc sinh; quan 1y
hoc sinh trong cac hoat dong gido duc do nha trudng to chirc. Tham gia sinh
hoat chuyén moén va cac hoat dong déy du. Thuc hién cong tac PCGD theo QD
dugc phan cong.

Cung véi GVCN céc 16p nang cao chit lugng bdi cac cude thi giao luu va
trén mang Internet. TS chirc cac hoat dong gido duc STEM. Dam bao chat luong
giao duc theo quy dinh ctia truong TH dat chuan Qudc gia.

Thanh vién Té tu van, hd tro hoc sinh. Cong tac xa hoi truong Tiéu hoc s6
2 xa Thanh Xuong.

Cong tac thu vién, thiét bi 2 budi/tuan.

Thanh vién to ra soat co so vat chat hang nim cua nha trudng.

Thu ky hoi dong nha truong. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché o khéi 2,3.

14/ Tran Thj Ha — T6 truéng chuyén mén t6 4,5

Gido vién chu nhi¢m 16p Sal, phu trach va quan ly 45 hoc sinh. C6 trach
nhiém xay dung ké hoach cong tac chu nhi¢m. Phéi hop véi do1 TNTPHCM, gia
dinh hoc sinh va céc t6 chirc x4 hdi lién quan dén t6 chuc hoat dong giao duc.

Tham gia giang day 16p 5A1 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, td chirc cac hoat dong gidao duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha truong t6 chirc. Tham gia sinh hoat chuyén mén va céc hoat dong day du.

Xay dung ké hoach hoat dong chung cua to theo tuan, thang, nim hoc
nham thyuc hién chuong trinh GD.

Quan 1y gido vién va phan cong nhiém vu cho cic thanh vién trong to
trong cac hoat dong chuyén mén. Kiém tra viéc thuc hién quy ché chuyén mén
cua giao vién trong t6. Du gio rat kinh nghiém, tu van cho gido vién. Kiém tra
nén nép, chat luong hoc tap cua cac 16p trong t6.

Tham gia t6 chtrc cac cudc thi cia GV va HS trong nam hoc, nang cao
chat luong boi dudng cac cudc thi giao luu cua t6 va 16p chii nhiém. Boi dudng
HS tham gia thi Olimpic Toan, Tiéng Viét cap huyén. Dam bao chét luong gido
duc theo quy dinh cta truong TH dat chuin Qudc gia.



Tham gia danh gia thi dua, xép loai cong chure, vién chire, xép loai gido
vién theo quy dinh Chuan nghé nghiép glao vién tiéu hoc.

Thuc hién cong tdc PCGD.Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché 0 4,5

15/ Nguyén Thity Dwong

Gido vién chu nhiém 16p 5A2, phu trach va quan ly 39 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop vé1 doi TNTPHCM,
gia dinh hoc sinh va céc t6 chirc xi hoi lién quan dén to chirc hoat dong gido
duc.

Tham gia giang day 16p 5A2 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p, td chirc cac hoat dong gido duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan ly hoc sinh trong cac hoat dong gido duc
do nha trudng to chirc. Tham gia sinh hoat chuyén mén va cac hoat dong day
du.

Nang cao chét lugng bdi dudng cac cudc thi giao luu cia 16p chu nhiém.
Boi dudng HS tham gia thi Olimpic Toan, Tiéng Viét cAp huyén. Pam bao chit
luong gido duc theo quy dinh cta trudng TH dat chuan Qudc gia.

Thuc hién cong tac PCGD. Trudng ban 1& tin. Tham gia cac cong viéc
khac ctia nha trudong theo quyét dinh cua Hiéu truong.

Thudc bién ché 6 khoi 4,5

16/ Nguyén Thi Chinh

Gido vién chu nhiém 16p 4A1, phu trach va quéan 1y 46 hoc sinh. C6 trach
nhiém x4y dung ké hoach cong tac chii nhiém. Phéi hop voi doi TNTPHCM, gia
dinh hoc sinh va céc t6 chirc x4 hdi lién quan dén t6 chuc hoat dong gido duc.

Tham gia giang day 16p 4A1 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, td chic cac hoat dong gidao duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng td chirc. Tham gia sinh hoat chuyén mon va cac hoat dong day du.

Nang cao chét lugng bdi dudng cac cudc thi giao luu Toan, TV cia 1op
chu nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Quéc gia.

Phu trach cap nhat so thi dua khen thuong, s6 dang bo ctia nha trudng. Dan
chuong trinh trong cac hoat dong ctia nha truong.

Thuc hién cong tac PCGD. Tham gia cac cong viéc Khac ctia nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 6 khoi 4,5.

17. Vii Thi Doén - T6 phé to CM khéi 4,5

Gido vién chu nhiém 16p 4A2, phy trdch va quan 1y 55 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phdi hop véi d6i TNTPHCM,
gia dinh hoc sinh va céc t6 chirc xa hoi lién quan dén to chirc hoat dong gido
duc.

Tu van d6i méi CTGDPT d6i véi khdi 16p 1,2,3,4. Boi dudng GV duy thi
GV gioi cap huyén, cap tinh.



Tham gia giang day 16p 4A2 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p, td chirc cac hoat dong gido duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc
do nha trudong to chirc. Tham gia sinh hoat chuyén mon va cac hoat dong day
du.

Boi du’ong HS tham gia thi Olimpic Toan, Tiéng Viét cap huyen bam
bao chit luong gido duc theo quy dinh cta trudng TH dat chuan Qubc gia.

Thuyc hién cong tac PCGD. Dan chuong trinh trong cac hoat dong ctia nha
truong. T6 chic cac hoat dong trai nghiém. Tham gia cac cong viée khac cua
nha trudng theo quyét dinh cua Hiéu trudng.

Thudc bién ché t6 khéi 4,5

18/ Nguyén Thi Lanh — GV Tin hoc

Day Tin hoc va cong nghé 16p 3, 4. Tin hoc 16p 5(12 tiét). 4 budi lam
cong tac thu vién, thiét bi (tinh 12 tiét). Huéng dan HS tham gia cac cudc thi
trén mang. Cong tac thong ké, so thdng ké, phd cap cta nha truong. Quan 1y cac
phan mém theo quy dinh. Phu traich Web ctia nha truong, dua tin bai 1én trang
Web, thdng ké cac bang biéu. Cap nhat PEMIS, EMIS... Luu giit minh chung,
hd so phd cap theo quy dinh.

Phu trach cong tac truyén thong cac HP gido duc ctia nha truong.

Boi dudng cong nghé thong tin, tu van bai giang dién tr cho doi ngii GV.
Tham muu thuc hién chuyén do6i sé va gido duc ki ning cong dan sé trong nha
truong.

Co trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, t6 chirc cac hoat
dong gido duc STEM, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh
trong cac hoat dong gido duc do nha truong t6 chirc. Tham gia sinh hoat chuyén
mén va cac hoat dong day du.

Tham gia to chtc cac cudc thi trén mang Internet, lvu gilt minh ching
theo quy dinh. Nang cao chat luong bdi dudng, phu dao HS, dam bao chat luong
gido duc theo quy dinh cua truong TH dat chuan Quéc gia.

T4 trudng t6 ra soat co s¢ vat chat hang nim cta nha truong.

Tham gia cac céng viéc khac cua nha truong theo quyét dinh cta Hiéu
truong.

Thudc bién ché to khdi 4,5.

19/ Piing Kiéu Nga- Gido vién Tiéng Anh

Day ngoai ngir cua 6 16p khoi 3,4,5 ( Khoi 3 c6 2 16p, khdi 4 ¢6 2 16p, khoi
5 ¢6 2 16p) vai so tiét 24 tiét. Hudng dan HS tham gia thi Tiéng Anh trén mang.
Boi dudng HS khobi 4,5 thi giao luu cac cp.

C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 19p, to chirc cac hoat
dong gido duc STEM, kiém tra, danh gia xép loai hoc sinh; quan ly hoc sinh
trong cac hoat dong gido duc do nha trudng t6 chirc. Tham gia sinh hoat chuyén
mon va cac hoat dong day du.

Pam bao chit lugng gido duc theo quy dinh cua trudng TH dat chuan
Quéc gia.

T6 chire cac hoat dong cua cau lac bg Tiéng Anh.

Thanh vién t6 ra soat CSVC hang nim cua nha trudng.



Thuc hién cong tac PCGD. Tham gia cac cong viéc Khac cta nha truong
theo quyét dinh ctia Hiéu truang.

Thudc bién ché o khéi 4,5.

20/ Lu Vin Lam - GV Thé duc

Tham gia giang day 24 tiét/tudn mon Thé duc tir K1 - K5. C6 trach nhiém
1én ké hoach day hoc, soan bai, Ién 16p, kiém tra, danh gia xép loai hoc sinh;
quan 1y hoc sinh trong cac hoat dong gido duc do nha trudng to chic. Tham gia
sinh hoat chuyén mén va cac hoat dong day du.

Té chuc tap luyén cac mon thé duc, thé thao cho CB-GV-VC va hoc sinh.
Boi dudng HS nang khleu cac doi tuyen theo ké hoach. Xy dung t6 chtrc hoi
khoe Phu Dong cac cdp, cung véi tong phu trach doi thuc hién cac hoat dong
phong trao ctia nha truong.

Thanh vién T tu vén, hd trg hoc sinh. Cong tac xa hoi truong Tiéu hoc sb
2 xa Thanh Xuong.

Thanh vién t6 ra soat CSVC hang nam cua nha trudng.

Thyc hién cong tac PCGD. Trudng ban lao dong. Tham gia cac cong viée
khac cuia nha truong theo quyet dinh cta Hiéu truong.

Thudc bién ché t6 khbi 4.5.

21. Nguyén Thi Mén — GV viin hoa
Tham gia giang day 21 tiét (Pao durc Khéi 1,2,3.4,5; Toan + Khdi 1,2;
HDTN khdi 2). Co trach nhiém Ién ké hoach day hoc, soan bai, 1én 16p, kiém tra,
danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do nha
truong to chtrc. Tham gia sinh hoat chuyén mon va cac hoat dong day di. Thuc
hién cong tdc PCGD theo QP dugc phan cong.

Cung v6i GVCN cac 16p nang cao chat lugng hoc sinh cac 16p. Pam bao
chat luong giao duc theo quy dinh cua truong TH dat chuan Qudc gia.

Tham gia cac cong viéc khac cua nha trudng theo quyét dinh cua Hiéu
truong. Thude bién ché to khdi 4,5.

22. Nguyén Thu Trang — GV My thuit

Day My thuat 12 16p (12 tiét). Cong tac van thu. C6 trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan ly
hoc sinh trong cac hoat dong gido duc do nha trudng to chtrc. Tham gia sinh
hoat chuyén mén va cac hoat dong day du.

Phu trach thu vién + thiét bi c¢6 trach nhiém theo di, cap nhat thuong
xuyeén s6 muon, tra thiét bi, do dung, SGK, sach tham khao...trong nha trudong.
C6 trach nhiém sap xép thu vién ngin nap, khoa hoc va yéu cau moi ngudi thuc
hién theo ndi quy thu vién, thiét bi. Quan 1y phan mém thu vién, thiét bi. TS
chuic cac chuyén dé giéi thiéu danh muc séach, thiét bi. Phoi hop t6 chuc tiét doc
sach tai thu vién cho HS cac khdi 16p.

Quan 1y cong vin di - d¢én cta don vi.

Tham gia t6 chtc bdi dudng HS ning khiéu, to chirc cic hoat dong gido
duc STEM, t6 chirc cac cudc thi giao luu ctia HS, lwu gitt minh chimg theo quy
dinh. Nang cao chét luong boi dudng, phu dao HS, dam bao chét luong gido duc
theo quy dinh cua truong TH dat chudn Quéc gia.



Tham gia cac cdng viéc khac cua nha truong theo quyét dinh ctia Hiéu
truong.

Thudc bién ché t6 khéi 1.

23. Hoang Thi Bich Ngoc — Y té - T6 truéng t6 vin phong

Thuc hién cong tac y té theo thong tu lién tich sb 13/2016/TTLT - BYT -
BGDDT ngay 12/05/2016 quy dinh vé cong tac y té truong hoc; cham soc sirc
khoe ban dau cho CBGV, NV, HS ctia nha truong.

Thyec hién trién khai thu BHYT hoc sinh.

Phu trach bép dn ban tra dam bao ATTP, thyuc hién QD sb 1246/QD-BYT
ngay 31/3 nim 2017 V/v ban hanh huéng dan thuc hién ché do kiém thuc ba
bude va luu miu thire an ddi véi co s& kinh doanh dich vu 3n uéng;

Thuc hién cong tac phong chdng dich trong nha truong

Quan 1y tai sdn van phong.

Kiém nhiém cong tac thu quy nha truong.

C6 trach nhiém theo ddi, quan 1y cong tac thu chi cic ngudn quy, ngudn
ngan sach nha nudc, cac khoan van dong tai trg. Luu gitr cac chimg tur thu chi
dung nguyén tac tai chinh.

Thanh vién Té tu van, hd tro hoc sinh. Cong tac xa hoi truong Tiéu hoc s6

2 xa Thanh Xuong.

Tham gia cac cong viéc cua nha trudng theo quyét dinh cua Hiéu trudong

Tb trudng to vin phong.

24/ Nguyén Vin Thiy - Ké toan

C6 trach nhiém theo ddi, quan 1y cong tac thu chi cac ngudn quy, nguodn
ngan sach nha nudc, xa hdi hod, cac khoan dich vu phuc vy, hd trg hoat dong
gido duc cua nha trudng. Luu gilt cic chung tir thu chi ding nguyén tic tai
chinh. Quan ly, theo doi tdng, giadm tai san trong nam va co6 trach nhiém theo doi
qua trinh khau hao, thanh 1y tai san theo quy dinh ctia nha nuéc.

Tham muu véi BGH trong cong tac thu chi ngué)n van dong tai trg, cac
khoan dong gép cua phu huynh hoc sinh

Thuc hién thu, chi cong khai theo quy dinh, theo nguyén tic tai chinh ké
toan

Thudng xuyén ra soat co s vat chat, cic yéu té gdy mat an toan truong
hoc phong tranh TNTT.

Phy trach nha bép, cong tac ban tra

Thanh vién to ra soat CSVC hang nim cua nha trudng.

Tham gia cac cong viéc ctia nha trudng theo quyét dinh cua Hiéu trudng.

Thudc bién ché t6 van phong.

25/ Nguyén Vin Dai - Bio vé

Co trach nhiém theo doi, quan 1y, bao v¢ tai san trong nha truong. Co trach
nhi¢m truc truong, lao dong, bao v¢, cham sdc, cit tia bon hoa cay canh trong nha
truong.

Pam bao phong chdng bao luc hoc dudng, phong chéng chay nd trong
truong hoc

Thudng xuyén ra soat co s vat chat, cic yéu té gdy mat an toan truong
hoc phong tranh TNTT.



Thanh vién to ra soat CSVC hang nim cua nha trudng.
Tham gia cac cong vi€c ciia nha truong theo quyét dinh cia Hi¢u truong
Thudc bién ché t6 van phong./.
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