PHONG GD&DT HUYEN DIEN BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH SO 2 XA THANH XUONG Poc 1ap - Tu do- Hanh phic

Sb: 26/QD-TrTH Thanh Xwong, ngay 7 thang 9 nam 2020

‘ QUYET PINH
Ve viéc phan cong nhiém vu cho can b, gido vién, vién chirc
Nam hoc 2020 — 2021

HIEU TRUONG TRUONG TIEU HQC SO 2 XA THANH XUONG

Can ctr vao diéu 20 diéu 18 truong t1eu hoc ban hanh ngay 30 thang 12 nam
2010 quy dinh chtc nang, nhiém vy, quyén han cta hiéu trudng trudng tiéu hoc;

Can ctr Thong tu s6 16/2017/TT-BGDDT ngay 12 thang 7 nam 2017 vé
viegc Huong dan danh muc khung Vl tri viéc lam va dinh muc s6 lugng nguoi
lam viéc trong cac co s& giéo duc pho thong cong lap;

Can cu Quyet dinh s 2019/Qb-UBND, ngay 20/8/2020 cia UBND huyen
Dién Bién v€ viéc ban hanh Ke hoach thoi gian ndm hoc 2020-2021 d6i voi gido

duc mam non, gido duc pho thong, gido duc thudong xuyén trén dia ban huyén
Di¢n Bién;

Can cuo cong van so 794/PGDDT-GDTH, ngay 7/9/2020 cua Phong
Gi4o duc va Pao tao vé viéc huéng dan thyc hién nhiém vu gido duc tiéu
hoc nam hoc 2020-2021,

Cin ctr vao Quyét dinh s6: 2038/QD-UBND ngay 27 thang 8 nam 2020 vé viéc
giao phan bd chi tiéu bién ché sb luong nguoi lam viée cho cac don vi su nghi¢p truc
thudc Nganh Gido duc & Dao tao huyén Bién Bién nam hoc 2020-2021,

Cian ¢t vao ké hoach nhiém vu nim hoc 2020 - 2021 cua truong tiéu hoc s6
2 xa Thanh Xuong;

Xét dé nghi cua céc t6 chuyén mon,

QUYET PINH:

Piéu 1: Phan cong nhiém vu cho CB - GV - VC nim hoc 2020 - 2021 (C6
danh sach kém theo).

Piéu 2: Can bo, gido vién, nhan vién c6 nhi€ém vu thuc hién tdt nhiém vu
duoc phan cong.

Piéu 3: Quyét‘dinh c¢6 hiéu luc ké tir ngay ky; Cac thanh vién c6 tén trong
danh sach ghi tai di€u 1 chiu trach nhi¢m thi hanh quyét dinh nay./.
Noi nhan: ~ 2
R HIEU TRUONG

- Gui phong GD&DT
- Luu nha truong

P6 Thi The
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1/ D6 Thi Tho - Hiéu truéng

Lanh dao, diéu hanh moi hoat dong cua nha truong va thuc hi¢n nhiém vu
quyén han theo quy dinh tai diéu 20 Thong tu s6 41/2010/TT-BGDDT ban hanh
Diéu 1& truong Tiéu hoc; truc tiép chi dao, diéu hanh va phu trach mét s6 linh
vuc cong tac: Chi dao Chi bo dang, nha truong va cac doan thé, cong tac can
bo. Phu trach cong tac tai chinh, tai san; trudng ban khuyén hoc truong; Chu
tich Hoi dong thi dua khen thudng truong; Cong tic Xa hoi hoa gido duc; thuc
hién quy ché dan chi trong nha trudng; Cong tac ban tra, truc tiép theo doi va
phu trach truong.

Xay dung quy hoach phat trién nha truong; 1ap ké hoach va t6 chirc thyc
hién ké hoach day hoc, gido duc, bao cao, danh gia két qua thuc hién truge Hoi
dong truong va cac cap c6 tham quyen

Thanh 1ap cac t6 chuyén mon, t6 vin phong va cac hoi dong tu van trong
nha trudng, bo nhiém t6 trudng, t6 pho.

Phan cong, quan 1y, danh gia, xép loai; khen thuong, thi hanh ky luat ddi
voi1 gido vién, nhan vién theo quy dinh;

Quan 1y hanh chinh; quéan 1y va sir dung hiéu qua cic ngudn tai chinh, tai
san cua nha truong.

Quan 1y hoc sinh va to chirc cac hoat dong gido duc ctia nha truong; tiép
nhan gioi thiu HS chuyén truong.; QD khen thudng, ky luat, phé duyét két qua
danh gia xép loai, danh sach HS 1én 16p, & lai 16p. T6 chirc kiém tra, xac nhan
viéc HTCTTH cho HS trong nha truong va cac d6i tuong khac trén dia ban
truong phu trach.

Tham gia giang day 2 tiét/ tuan: Mo6n Toan (tang) 2al,2a2.

Thudc bién ché to 1

2/ Nguyén Thi Huong: Phé BT chi bd - Pho Hi¢u truéng - CT cong doan —
Chii tich hdi dong truong.

Thuc hién nhiém vu quyén han theo quy dinh tai diéu 21 Thong tu s6
41/2010/TT-BGDDT ban hanh Piéu 1¢ trudng Tiéu hoc, duoc hidu trudong uy
quyén chi dao cong viéc ctia nha truong khi hiéu trudng di cong tac vang. Gilp
Hiéu truong chi dao cac linh vuc: Cong tac chuyén mon; Cong tac bdi dudng
doi ngili; Cac cudc thi cua giao vién va hoc sinh; Panh gia ngoai. Kiém tra va
khao thi chat lugng gido duc; cdng tac PC-XMC; PCGD; Céng tac théng ké;
phu trach cong tac lao dong, cac hoat dong phong trao; Cong tac doi. Xu ly
thong tin trén Ho so cong viéc.

T trudng T tu van, hd trg hoc sinh. Cong tac xa hoi truong Tiéu hoc s
2 xa Thanh Xuong.

Tham gia, thyc hién cac cong viéc khac cua nha truong theo quyét dinh
cua Hiéu truong. Tham gia giang day 4tiét/ tuan: Mon Khoa hoc 16p 5al,5a2.

Thudc bién ché t6 4-5.

3/ Bli Thu Trang - Tong phu trach ddi

Tong phy trach DPoi c6 nhiém vu xay dung ké hoach, t6 chirc, quan 1y cac
hoat dong cua Boi Thiéu nién va Sao Nhi déng ¢ nha truong. Cong tac Hoi chit
thap d6. Cung v6i pho hiéu trudng to chirc cac hoat dong phong trao, hoat dong



ngoai gio 1én 16p. Kiém tra vé sinh hoc dudng. Tham gia giang day: 12 tiét/tuan:
Am nhac 16p 1,2,3.4,5.

C6 trach nhiém 1én ké hoach day hoc, nghién clru bai, soan bai, 1én 16p,
kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido
duc do nha truong t6 chirc. Tham gia sinh hoat chuyén mén va cc hoat dong
day du.

Tb chirc tap luyén cac chuong trinh vin nghé cho nha trudng.

T6 chirc boi dudng HS nang khiéu, cac cudc thi. Phdi hop véi doan xa
trong cong tac giao duc HS, ban giao, t6 chirc cac hoat dong trong dip hé. Luu
giit ddy du minh .ching cac hoat dong theo quy dinh.

T6 ph6 T6 tu van, hd trg hoc sinh. Cong tac xa hoi truong Tiéu hoc s 2
xa Thanh Xuong.

Thuc hién cong tdc PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ctia Hi¢u truong. Thudc bién ché t6 khéi 4,5.

4/ Ha Thi Thanh Hwong — T6 truwéng chuyén mén t6 1,2,3

Gido vién chu nhiém 16p 1A2, phu trdch va quan ly 36 hoc sinh. C6 trach
nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop véi d6i TNTPHCM, gia
dinh hoc sinh va céc to chtrc x3 hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 16p 1A2 theo thoi khoa biéu. Cé trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia Xép loai hoc sinh; quan 1y
hoc sinh trong cac hoat dong gido duc do nha trudng to chirc. Tham gia SHCM
va cac hoat dong day du.

Xay dung ké hoach hoat dong chung cua td theo tuan, thang, nam hoc
nham thue hién chuong trinh. Quan 1y gido vién va phin cong nhiém vu cho cac
thanh vién trong to trong cac hoat dong chuyén mon. Kiém tra viéc thue hién
quy ché chuyén mén cua giao vién trong t6. Du gio rat kinh nghiém, tu van cho
gido vién. Kiém tra nén nép, chat luong hoc tap cia cac 19p trong to.

Chi dao viéc d6i méi CTGDPT dbi voi khbi lop 1.

Tham gia to chtic cac cudc thi cia GV va HS trong nim hoc, nang cao
chat lugng boi dudng cac cudc thi trén mang Internet cua to va 16p chu nhiém.
Pam bao chat luong gido duc theo quy dinh cta trudng TH dat chuan Quéc gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chirc, xép loai gido
vién theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tac
PCGD. Tham gia céc coéng viéc khac cta nha truong theo quyét dinh cua Hiéu
truong.

Thudc bién ché 6 khéi 1,2,3.

5/ Mai Thi Bich Pao

Gido vién chu nhiém 16p 1A1, phu trdch va quéan 1y 36 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chii nhiém. Phéi hop véi doi TNTPHCM, gia
dinh hoc sinh va céc t6 chirc x4 hdi lién quan dén t6 chuc hoat dong giao duc.

Tham gia giang day 16p 1A1 theo thdi khoa biéu. C6 trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia Xép loai hoc sinh; quan ly
hoc sinh trong cac hoat dong gido duc do nha truong té chirc. Tham gia sinh
hoat chuyén mén va cac hoat dong day du.

Nang cao chat luong bdi dudng cac cudc thi trén mang Internet ctia 16p
chi nhiém. Pam bao chat lugng gido duc theo quy dinh cua truong TH dat
chuén Quéc gia.

Thuc hién cong tdc PCGD. Tham gia cac cong viéc khac cuia nha truong
theo quyét dinh ciia Hiéu trudng.



Thudc bién ché o khéi 1,2,3.

6/ Nguyén Thi Thay

Gido vién chu nhiém 16p 1A3, phu trach va quan Iy 27 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop véi doi TNTPHCM, gia
dinh hoc sinh va céc td chtrc x4 hoi lién quan dén t6 churc hoat dong gido duc.

Tham gia giang day 16p 1A3 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia Xép loai hoc sinh; quéan 1y
hoc sinh trong cac hoat dong gido duc do nha trudng to chic. Tham gia sinh
hoat chuyén mén va cac hoat dong day du.

Néng cao chét luong bdi dudng cac cudc thi trén mang Internet cua 16p
cht nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché t6 khéi 1,2,3.

7/ P6 Thi Mai Lan -T6 pho t6 chuyén mén to 1,2,3

Gi4o vién chu nhiém 16p 2A1, phu trach va quan 1y 41 hoc sinh. Co trach
nhiém x4y dung ké hoach cong tac chii nhiém. Phéi hop voi doi TNTPHCM, gia
dinh hoc sinh va céc to chtrc xa hoi lién quan dén t6 chire hoat dong gido duc.

Tham gia giang day 16p 2A1 theo thdi khéa biéu. C6 trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hgc sinh; quéan ly
hoc sinh trong cac hoat dong gido duc do nha trudng to chirc. Tham gia sinh
hoat chuyén mén va cac hoat dong day du. Cung véi to trudng quan 1y gido vién
va phan cong nhi¢m vu cho cac thanh vién trong t6. Kiém tra viéc thuc hién quy
ché chuyén mon cua gido vién trong t6. Du gid rt kinh nghiém, tu van cho gido
vién. Kiém tra nén nép, chit luong hoc tip cia cac 16p trong to.

Cung véi to truong tham gia to chic cac cude thi cia GV va HS trong
nam hoc, nang cao chat lugng boi dudng cic cudc thi trén mang Internet cia to
va 16p chu nhiém. Pam bao chat luong gido duc theo quy dinh cua truong TH
dat chuan Qudc gia.

Thuc hién cong tdc PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ctia Hiéu truong.

Thudc bién ché to khéi 1,2,3.

8/ Nguyén Thi Nhai

Giédo vién chu nhiém 16p 2A2, phu trach va quan 1y 42 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phdi hop véi doi TNTPHCM,
gia dinh hoc sinh va céc to chirc x4 hoi lién quan dén to chirc hoat dong gido
duc.

Tham gia giang day 16p 2A2 theo thdi khoa biéu. Co trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan ly
hoc sinh trong cac hoat dong gido duc do nha trudng to chirc.

Nang cao chat lugng bdi cac cudc thi trén mang Internet cua 16p chi
nhiém. Pam bao chat luong gido duc theo quy dinh cia truong TH dat chuan
Quéc gia.

Thyc hién cong tdc PCGD. Tham gia cac cong vi¢c khac cua nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché t6 khdi 1,2,3.

9. Tran Minh Chinh.



Giao vién chu nhiém 16p 3al, phu trach va quan ly 32 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phoi hop véi1 doi TNTPHCM,
gia dinh hoc sinh va cac t6 chic x4 hoi lién quan dén t6 chirc hoat dong gido
duc.

Tham gia giang day 16p 3al theo thoi khoa biéu. Co trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan ly
hoc sinh trong cac hoat dong gido duc do nha trudng to chirc.

Nang cao chat lugng boi cac cudc thi trén mang Internet cua 16p chu
nhiém. Pam bao chat luong gido duc theo quy dinh cua truong TH dat chuan
Quéc gia.

Thuc hi¢n cong tac PCGD. Tham gia cac cong viéc khac cia nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 6 khéi 1,2,3.

10/ Hoang Lan Anh

Giao vién chu nhiém 16p 3A2, phu trach va quan 1y 34 hoc sinh. CO tréch
nhiém xay dung ké hoach cong tac cha nhiém. Phéi hop voi doi TNTPHCM,
gia dinh hoc sinh va cac to chitc x4 hoi lién quan dén t6 chirc hoat dong gido
duc.

Tham gia giang day 16p 3A2 theo thoi khoa biéu. Co trach nhiém 1én ké
hoach day hoc, soan bai, Ién 16p, kiém tra, danh gia Xép loai hoc sinh; quan ly
hoc sinh trong cac hoat dong gido duc do nha trudng to chirc.

Nang cao chat luong bdi dudng cac cudc thi trén mang Internet cta 16p
cht nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Quéc gia.

Thu ky hoi dong nha truong. Tham gia cac cong viée Khac cua nha trudng
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 6 khéi 1,2,3.

11. Tran Thi Thuc

Gido vién chu nhi¢m 16p 3A3, phu trach va quan ly 32 hoc sinh. C6 trach
nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop véi d6i TNTPHCM,
gia dinh hoc sinh va cac t6 chitc x4 hoi lién quan dén t6 chtrc hoat dong gido
duc.

Tham gia giang day 16p 3A3 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan ly
hoc sinh trong cac hoat dong gido duc do nha trudng to chirc.

Nang cao chat luong boi dudng cac cudc thi trén mang Internet cua 16p
cht nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché o khéi 1,2,3.

12/ Nguyén Thuy Duwong — T6 phé to 4,5

Gido vién chu nhi¢m 16p 4A1, phu trach va quan ly 39 hoc sinh. C6 trach
nhiém xay dung ké hoach cong tac chu nhi¢m. Phéi hop v61 doi TNTPHCM, gia
dinh hoc sinh va céc t6 churc xa hdi lién quan dén t6 chuc hoat dong gido duc.

Tham gia gidng day 16p 4A1 theo thoi khoa biéu. Co6 trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan ly
hoc sinh trong cac hoat dong gido duc do nha trudng to chirc. Tham gia sinh
hoat chuyén mén va cac hoat dong day du.



Cung voi to truong quan ly giao vién va phan cong nhiém vy cho cac
thanh vién trong t6. Kiém tra viéc thue hién quy ché chuyén mén cua giao vién
trong t6. Dy gio rat kinh nghiém, tu van cho gido vién. Kiém tra nén nép, chit
lugng hoc tap cua cac 16p trong to.

Cung véi to truong tham gia t6 chuc cac cudc thi cia GV va HS trong
nam hoc, nang cao chét luong boi dudng cac cudc thi trén mang Internet, thi
giao luu cua to va 16p chu nhiém. Pam bao chét lugng gido duc theo quy dinh
ctia truong TH dat chuan Qudc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc Khac cta nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché 0 khéi 4,5.

13/ Nguyén Thi Chinh

Gido vién chu nhiém 16p 4A2, phu trach va quan 1y 38 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chii nhiém. Phéi hop véi doi TNTPHCM, gia
dinh hoc sinh va céc td chtrc x4 hoi lién quan dén t6 chuc hoat dong gido duc.

Tham gia giang day 16p 4A2 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y
hoc sinh trong cac hoat dong gido duc do nha truong to chirc. Tham gia sinh
hoat chuyén mon va cac hoat dong day du.

Nang cao chat lugng boi dudng cac cudc thi trén mang Internet, thi giao
lru caa 16p chi nhiém. Pam bao chit luong gido duc theo quy dinh cua trudng
TH dat chuan Qudc gia.

Phuy trach cap nhat s6 thi dua khen thudng, ) dang bo cua nha truong. Dan
chuong trinh trong cac hoat dong cia nha truong.

Thuc hién cong tac PCGD. Tham gia cac cong viéc Khac cta nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 6 khéi 4,5.

14/ Tran Thi Ha — T truémg chuyén mén to 4,5

Gid4o vién chu nhiém 16p 5al, phu trach va quan 1y 30 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chii nhiém. Phoi hop voi d6i TNTPHCM, gia
dinh hoc sinh va céc to chtrc xa hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 16p 5A1 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia Xép loai hoc sinh; quan ly
hoc sinh trong cac hoat dong giao duc do nha trudng to chic. Tham gia sinh
hoat chuyén mén va cac hoat dong day du.

Xay dung ké hoach hoat dong chung cua td theo tuan, thang, nam hoc
nham thuc hién chuong trinh.

Quan 1y gido vién va phan coéng nhiém vu cho cic thanh vién trong to
trong cac hoat dong chuyén moén. Kiém tra viéc thuc hién quy ché chuyén mén
clia gido vién trong td. Dy gior rat kinh nghiém, tu van cho gido vién. Kiém tra
nén nép, chat lugng hoc tap cua céac 1op trong to.

Tham gia t6 chtrc cac cude thi cia GV va HS trong nam hoc, nang cao
chét luong boi dudng cc cudc thi trén mang Internet, thi giao luu cua t6 va 16p
cha nhiém. Boi du:omg HS tham gia thi Olimpic Toan, Tiéng Anh cip huyen
Pam bao chat luzorng glao duc theo quy dinh cua truong TH dat chuan Quodc gla

Tham gia danh gia thi dua, xép loai cong chure, vién chie, xép loai gido
vién theo quy dinh Chudn nghé nghiép gido vién tiéu hoc.

Thuc hién cong tdc PCGD. Tham gia cac cong vi¢c khac cia nha trudong
theo quyét dinh ctiia Hiéu trudng.



Thudc bién ché 0 4,5
15. Vii Thi Doan

Gido vién chu nhiém 16p 5A2, phu trach va quan 1y 30 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phoi hop véi1 doi TNTPHCM,
gia dinh hoc sinh va cac t6 chic xi hoi lién quan dén t6 chirc hoat dong gido
duc.

Tham gia giang day 16p 5A2 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan ly
hoc sinh trong cac hoat dong gido duc do nha truong té chtrc. Tham gia sinh
hoat chuyén mén va cac hoat dong day du.

Nang cao chat luong boi du(mg cac cudc thi trén mang Internet cua lop
cha nhiém. Boi du:cmg HS tham gia thi Olimpic Toan, Tiéng Anh cap huyen
Pam bao chat luong gido duc theo quy dinh cua truong TH dat chuan Qudc g1a

Thuc hién cong tac PCGD. Thu ky hoi dong su pham. Tham gia céc cong
viéc khac cuia nha truong theo quyét dinh cia Hiéu trudng.

Thudc bién ché 6 khoi 4,5

16/ Nguyén Thi Lanh — GV Tin hoc

Day Tin hoc 3 - 4 -5 tai truong va tang cuong day Tin hoc tai truong TH
Thanh Hung. Huéng dan HS tham gia cac cudc thi trén mang. Cong tac thong
ké, so thong ke, pho cap cua nha truong. Quan 1y cac phan mém theo quy dinh.
Phu trach Web cua nha truong, dua tin bai 1én trang Web, thong ké cac bang
biéu. Cap nhat PEMIS, EMIS... Luu giit minh chimg, hd so pho cép theo quy
dinh.

C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do nha trudng
t6 chtrc. Tham gia sinh hoat chuyén mén va cac hoat dong day du.

Tham gia t6 chic cac cudc thi trén mang Internet, lvu gitt minh chimg
theo quy dinh. Nang cao chat luong boi dudng, phu dao HS, dam bao chat lugng
gido duc theo quy dinh cua truong TH dat chuan Quéc gia.

T6 trudng t6 ra soat co s¢ vat chat hang nim ctia nha truong.

Tham gia cac cong viéc khac cua nha truong theo quyét dinh cua Hiéu
trudng.

Thudc bién ché o khéi 4,5.

17/ Ping Kiéu Nga- Giao vién Tiéng Anh

Day ngoai ngir cua 7 16p khéi 3,4,5 ( Khdi 3 ¢6 3 10p, khbi 4 o 2 16p, khdi
5¢6 2 16p) véi sb tiét 28 tiét. Huéng dan HS tham gia thi Tiéng Anh trén mang.
Boi dudng HS thi cac cap.

Cé trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do nha trudng
t6 chtrc. Tham gia sinh hoat chuyén mén va cac hoat dong day du.

Nang cao chét lugng bdi dudng cac cudc thi trén mang Internet, thi giao
Iuu hoc sinh 16p 5 mon phuy trach. Pam bao chat lwong gido duc theo quy dinh
cua truong TH dat chuan Qudc gia.

T6 chuc cac hoat dong cua cau lac by Tiéng Anh.

Thanh vién t6 ra soat CSVC hang nam cua nha truong.

Thuc hién cong t&c PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché 6 khéi 4,5.

18/ Lu Vin LAm - GV Thé duc



Tham gia giang day 24 tiét/tudn mon Thé duc tir K1 - K5. C6 trach nhiém
1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh;
quan 1y hoc sinh trong cac hoat dong gido duc do nha trudng to chirc. Tham gia
sinh hoat chuyén mén va cac hoat dong day du.

T chuc tap luyén cdc mon thé duc, thé thao cho CB-GV-VC va hoc sinh.
Boi dudng HS ning khiéu, cac doi tuyén theo ké hoach. Cung véi tong phu
trach doi thuc hién cac hoat dong phong trao cuia nha truong.

Thanh vién T6 tu véan, hd trg hoc sinh. Cong tac xa hoi truong Tiéu hoc sd
2 xa Thanh Xuong.

Thuc hi¢n cong tac PCGD. Cong tac lao dong. Tham gia cac cong viéc
khac ctia nha truong theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 0 khéi 4,5.

19. Nguyén Thi Mén
Tham gia giang day 15 tiét/tudn (Theo thoi khéa biéu) C6 trach nhiém
1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia Xép loai hoc sinh;
quan 1y hoc sinh trong cac hoat dong gido duc do nha truong to chic. Tham gia
sinh hoat chuyén mon va cac hoat dong day di. Thuc hién cong tac PCGD theo
QD duoc phan cong. Day kiém nhi¢m tai TH Thanh Chan.

Cung voi GVCN cac 16p nang cao chat lugng boi cac cude thi trén mang
Internet. Pam bao chat luong gido duc theo quy dinh cta truong TH dat chuan
Quéc gia.

Tham gia cac cong viéc khac cta nha truong theo quyét dinh cua Hiéu
truong. Thudc bién ché t6 khoi 4,5.

20. Nguyén Thi Hué
Tham gia giang day 22tiét/tuan (Theo thoi khoa biéu) C6 trach nhiém 1én
ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y
hoc sinh trong cac hoat dong gido duc do nha trudng to chirc. Tham gia sinh
hoat chuyén mén va cac hoat dong diy di. Thuyc hién cong tic PCGD theo QP
duoc phan cong.

Cung v6i GVCN cac 16p nang cao chat lugng boi cac cude thi trén mang
Internet. Pam bao chat luong gido duc theo quy dinh cua truong TH dat chuan
Qudc gia.

Thanh vién T6 tu vén, hd tro hoc sinh. Céng tac xa hoi trudong Tiéu hoc sd
2 xa Thanh Xuong.

Tham gia cac cong viéc khac cua nha trudng theo quyét dinh cua Hiéu
truong. Thude bién ché t6 khdi 1.

21. Nguyén Thi Chinh
Tham gia giang day 22tiét/tuan (Theo thoi khoa biéu) C6 trach nhiém 1én
ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y
hoc sinh trong cac hoat dong gido duc do nha trudng to chtrc. Tham gia sinh
hoat chuyén mén va cac hoat dong day du. Thuc hién cong tac PCGD theo QD
dugc phan cong.

Cung voi GVCN cac 16p nang cao chét lugng boi cac cude thi trén mang
Internet. Pam bao chat luong gido duc theo quy dinh cta truong TH dat chuan
Quéc gia.

Thanh vién T6 tu véan, hd trg hoc sinh. Cong tac xa hoi trudong Tiéu hoc sd
2 xa Thanh Xuong.

Tham gia cac cong viéc khac cua nha trudng theo quyét dinh cua Hiéu
truong. Thude bién ché t6 khdi 1.



22/ Nguyén Thi Huong - nhan vién thw vién thiét bi.

Phu trach thu vién + thiét bi c6 trach nhiém theo ddi, cap nhat thuong
xuyén s6 muon, tra thiét bi, dd dung, SGK, sach tham khdo...trong nha truong.
C6 trach nhiém sip xép thu vién ngin nip, khoa hoc va yéu cau moi ngudi thuc
hién theo ndi quy thu vién, thiét bi. Quan 1y phin mém thu vién, thiét bi. T6
chtrc cac chuyén dé gi61 thiéu danh muc sach, thiét bi.

Cong tac ban tri. ( Nhan vién tiép pham, cing bd phan ban tra hoan thién
chtng tir theo quy dinh, thu tién ban tra HS khéi 16p 1)

Quan 1y cong vin di - dén cua don vi.

Tham gia cac cong viéc ctia nha trudng theo quyét dinh cua Hiéu truong.

Thudc bién ché to vin phong.

23. Hoang Bich Ngoc — Y té - To trudmg to vin phong

Cong tac y té kiém thu quy nha trudng

C6 trach nhiém theo ddi, quan 1y cong tac thu chi cic ngudn quy, ngudn
ngan sach nha nudc, xa hoi hod, cac khoan thoa thuan trong nha truong. Luu git
cac chung tir thu chi dung nguyén tac tai chinh. Lam cong tac phuc vu va quan
1y cac phong hanh chinh trong nha truong.

Thanh vién T6 tu vén, hd tro hoc sinh. Cong tac xa hoi truong Tiéu hoc b
2 xa Thanh Xuong.

Phu trach va kiém tra an toan vé sinh thuc phém bép an cua hoc sinh.

Tham gia cac cong viéc ctia nha trudng theo quyét dinh cua Hiéu trudng

Thudc bién ché t6 vin phong.

24/ Ha Lam Tuyén - K¢ toan

C6 trach nhiém theo ddi, quan 1y cong tac thu chi cac ngudn quy, ngudn
ngan sach nha nudc, xa hoi hoa, cac khoan thod thuan trong nha truong. Luu gitr
cac chimg tir thu chi dung nguyén tic tai chinh. Quan 1y, theo ddi ting, giam tai
san trong nam va c6 trach nhiém theo ddi qua trinh khau hao, thanh 1y tai san
theo quy dinh cua nha nudc.

Phy trach nha bép, cong tac ban tra

Tham gia cac cong viéc ctia nha trudng theo quyét dinh cua Hiéu trudng.

Thudc bién ché t6 van phong.

25. Lo Kim Thuay

Thuc hién cong viéc van phong

Cham soc chau canh trong van phong, cac chau canh, chau hoa hanh lang
khu vuc trude ctra phong hi¢u truéng, van phong, thu vién. Két hop thuc hién
cac cong viéc chung cua to van phong, cong vi¢c chung cia nha truong.

Tham gia cac cong viéc cuia nha trudng theo quyét dinh cua Hiéu truong.
Thudc bién ché t6 vin phong.
26/ Nguyén Viét Thuin - Bio vé
Co trach nhiém theo doi, quan ly, bdo v€ tai san trong nha truong. Co trach
nhiém truc 24/24 gid, bao vé, chim soc, ct tia bon hoa cdy canh trong nha trudng.
Tham gia cic cong viéc ctia nha trudng theo quyét dinh cua Hiéu truong
Thudc bién ché to van phong./.
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